Exporting Staff Report in Excel

Staff Menu

User can export the Staff details in a report format.

This will be useful for the School to maintain record of all Staff with respect to the Staff Type or ALL staff. By this
user can even get to know the number of staff present in respective staff type and in total number of staff in your
school.

We have already shown how to add staff, once all the staff 's are added in Staff module you can export the staff
details.

Steps to Export All Staff Details present in your School

1. Select the Staff Type as ALL.
2. Click on Find button. You will be able to see all the Staff present your school.
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3. Click on Export button.
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4. Click on OK button.

5. You will be able to view the report as shown below.

Error rendering macro 'viewxIs' : The viewfile macro is unable to locate the attachment "staff.xIs" on this page

Steps to Export Staff Details on Staff Type in your School
1. Select the Staff Type example HIGHSCHOOL.
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1. Click on Find button. You will be able to see all the Staff present in Staff type HIGHSCHOOL in your
school.
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2. Click on Export button.
3. Dialog box opens. Click on OK button
4. You will be able to view the report as shown below.

Error rendering macro 'viewxls' : The viewfile macro is unable to locate the attachment "staff-stafftype.xIs" on this
page



© In this tutorial , the above report is restricted to display only 10 rows and columns for this
example.

When you export directly from SchoolAdmin Lite you will get all the columns and rows in the
exported excel report without any restrictions.
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