Generate Term Marks Card

Generating Term Progress Report Card
For Creating Report Card you need to go through Master Menus,

Menus and Student Report Menu:-

® Class

® Section

® Subject

® Class Subject

® Result Comments

® Student

® Subject Marks

® Student Exam Result

® Monthly Attendance

® Report Card
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Step 1: Go to master, Click on class menu

Class is used to specify Number of class present in school. Before Adding Student you need to create Class,
Section, Subject, and Class Subject.

After Clicking on Class menu Class, Menu Master Window will appear as shown below.



Class Master

SLNo. Class # Weight & Strength Action
1 FRE MLUR 1 100 [, >
2 LKG 2 100 4
3 G 3 100 [, X
4 [ 4 100 E%.4
& Add

Click on Add button
In the Add / Edit class dialog, you need to provide the details as show in the screen.
Class is the Name of the class, for example for LKG, UKG, I-STD, II-STD etc.,

Weight indicates the level of the class which will be used by the software for its internal uses. for example if
there are 10 - classes in a School, lowest class will have the Weight as 1 and the highest class will have the
weight value as 10. This helps to display class in an order.

Strength value will be used in the Higher versions of SchoolAdmin. In the Lite Edition you can give any value of
your choice say 50. This value is not used in SchoolAdmin Lite Edition.

Add ! Edit Class

Class Details

Class* |A
Weight® |1
Strength® [100]

Finally, Click on Add button to create a class.

Once the data is saved you will see a Class successfully added message. Repeat the above steps to add all the
Classes in your School. Once all the classes are added click on Close button to close the Add/Edit window.

Step 2: Go to master, Click on Section Menu, section menu master window will appear.
Section is used to specify Number of section present in a Class. Before adding

Student you need to create Section, Subject, and then Class Subject.

Section Master

SLNo. Section # Action
1 A [ ¥
2 B [ %
3 o e
8 ladd

Click on add button and enter name of section like A,B,C,D etc. Once the data is saved you will see a Section
successfully added message



Add ! Edit Section

Enter Section

Section® |4

Step 3: Go to master, Click on Subject Menu,subject menu master window will appear.

Subject is required to specify which subjects are taken in the respective classes.

Subject Master

S1.No. Subject Name $ Short Name Sort Order # Action
1 Englizh Eng 1 (e, X
2 Math Math 2 (e, X
@ add

Click ADD button to add new subjects,In the subject table it will show all the subjects previously created.

Add ! Edit Subject

Enter Suhject

agmﬁEngnsh
Short
Mame* |Eng
Crder*
Le ParkA
Bielow 30
PartB
Ahave 30

Subject Name is the Name of the subject, for example English , Kannada , Mathematics etc.,
Short Name is to use the Subject name in short, for example Eng , Kan ,Maths etc.,

Sort Order is the order in which sequence the subjects have to be listed . Once the data is saved you will see a
Subject successfully added message.

Step 4: Go to master Click on Class Subject Menu.



Class Subjects Master

Class # : x 3
SLNo. | Section Subjects Action

English
hath

Hndi
1 FRE NUR A Gribrce [, M

haral scienc
Ciranwving

&) add 1 2 B w%

Click on Add button to add new subject. In the subject table it will show all the subjects previously created

Add | Edit Grade Subjects

Select Class®

Orrenvr Dwe Due O O O O Ov Ow Own Own O e O x

Select Section®

Os0Oe Oc

Select Subjects*

English
Wath MW Copy all
Hndi

; » Copy
Science
Maral scienc 4 Remove
Drawing W Remove &l

Select Class, Section and copy subject you want to add in that particular class,and then click on add button.
Once the data is saved you will see a Class Subject

successfully added message

Step 5: Go to master, click on Marks Grades Menu, marks grades menu master window will appear as
shown bellow.



Marks Grade Master

S1.Mo. Grade Name 2 Weight < Description = Action
1 A g0 [g,
pi B 70 [,
3 c 50 (e, X
4 8] 34 [3g,
@ add

Click on add button and add details. Enter name of grade like A,B,C,A+,B+,C+ and weight like for A+ you can
use weight as 90-100 ,for A 80-90 ,for B+ 70-80 and so on
,means weight is less than or equal to percentage score in descending order.

Once the data is saved you will see a Marks Grades successfully added message.

Step 4: Go to master, Click on Result Comments Menu, result comment menu master window will appear
as shown below.

Comments Master

Commenmts #

SLNo. | Action
1 BAD [, X
2 GooD [, X
3 SATISFACTORY [e X
@ add

Click on add button and enter comments like GOOD, BAD, SATISFACTORY etc.

Add !/ Edit Comments

Comment Details

GOOD|
Camment

Once the data is saved you will see a Result Comments successfully added message

Step 5: Go to Student Information, Click on Student Menu ,student menu master window will appear.



Find Student

Class | --Select- »  Sectlion

--Select- »  Student* | --Select-- »

search student bﬂ AdmisgionMumber |

E | Export

Student Master

e
-

Adm.No ¢ Student Name
SLNo. | |

& add

Father Hame

Date Of Birth Gender Address Action

click on add button and enter all student details

Add/Edit Student

First Mame* Manju Student ID
Last Mame aday Section® [A v
Class® [1 v Admission Date (ddimrriynd (0170312013
Admission Mumber |1 Application Date (ddfmmibaaad (01022013
Application Number |1 Jaining Class* | | hd
Fee Slab | Manthly  »  Transport Slab | --Select-- e
Personal - Fee Student TC Grade
Details* Address Demography Payment's Histony Details Histany Help
Student Date Of Birth 0EM3/2007
Mumber* (ddfmmvyed*
Gendert | Girl v Blood Group | B+ - Add Student Phata
Fathers l— . l— add
N shyam Mother's Mame  |shanti devi %
Guardian's l— l—
MR sunil D 234567849
Single Girl |dentification l—
Child il Marks tale on The Nose

Once the data is saved you will see a Student successfully added message.

Step 6: Go to Student Information,

Click on Subject Marks Menu.



Subject Marks Wiew JEdit Subject Marks

Enter Subject Marks

Class™ | » Section™ [A » Subject” | Enalish w
Select Term Term 1 w Test
Max Marks* |50 v MinMarks [18

Subject Marks Master

Roll No +

SL.No. Ii Student ¢  Subject Term Max Marks Min Marks Marks Grade [F]

1 3 Kartike Sm | English 1[50 [12 |46 [A v | O
manju :

2 1 bt English 1 |50 12 |45 |A v | O
Parthibha :

3 4 fih English 1[50 [18 |43 [A v | O

4 1 Raju Singh  English 1[50 [18 |34 [C v | O
Sunil :

5 5 s English 1[50 [18 |33 i o | O
Swetha :

B 1 Nadiy English 1 |50 [12 |48 [A v | O

Update

Enter Class, Section, Subject, as we assign many subject to one section under one class, for that you need to
assign marks for each subject one by one , then select Term.(*In order to set Term and Test go to setting
->Switch Academic Year. Click on add button and define number of Term or Test as many you required. ) and
select maximum marks, minimum will be automatically selected. Enter marks for each student and click on
update, grade will be automatically updated. Once the data is saved you will see a Subject marks successfully
added message.

Step 7: Go to student Information, Click on Student Exam result Menu.

Enter Student Exam Result

Grade* || w Section™ [A ¥ Term |1 b Test|

studentExamResult Master

SLMo. | HollNoss Student + Pricipal Comments = Teacher Comments
1 1 manjuyaday | | BAD v ||BooD v
2 3 Kartike Sm | GOooD w | GOoOoD w
3 4 Parthibha Patil |SATISFACTORY w |GOOD w
4 1 Faju Singh |GOOD v |SAT|5FACTORY w
A g Sunil Kurmar | BAD ~ | GOOoD w
B 1 Swetha Madig | | BAD v ||zooD v

Update

Select Class, Section and Term. Click on filter button, enter principal comments and teacher comments (which
we are created in Result comments menu under master) and click on update. Once the data is saved you will



see a Student Result Record successfully added message.

Step 7: Go to Student Information, Click on Monthly Attendance Menu.

Enter Attendance

Class* || v Saction® A ~  Month* |Jun ~v Total Days |24

Attendance Master

RollNo #

SLNo. l— Student # Total Days Present Days Percentage [

1 3 Kartike Sm |24 |24 100 4
manju

2 1 et |24 |21 875 O
Parthibha

3 4 B |24 |21 875 O

4 1 Raju Singh |24 |23 9583 N
Sunil

5 5 cumar |12 [11 4583 O
Swatha

B 1 Nadig |24 |23 55.83 O

I Ipdate Delete

Select Class, Section, Month, Total Days and click on filter button and add number of day’s class attended by
each student, percentages will be automatically calculated and click on update button.

Step 8: In order to generate Report Card, Go to Student Report, Click on Report Card Menu.

Report Card

Enter Student Exam Result

Export
as
OpenOffice

£

Grade® || w Section™ | A * Student™ | ABHIMNAMNDAN w Term |1 ~ Test I‘:'DF

Select Grade, Section, Student and select Term. Click on preview, Pdf or Export as Open Office in order to see
generated report card.
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#384/12,19th G Main,1st Block,Rajajinagar, Bangalore 560010

Date :05/02/2013

TERM PROGRESS REPORT

TERM -1

A

199/199
Part A
Subjects Max Marks | Min Marks | Obtained Marks Grade
Kannada 125 50 45 D
English 100 35 5 FAIL
Hindi 100 35 78 B
Mathametics 100 35 i B
General Science 100 35 54 I
Social Science 100 35 Y B

Total a3 2o= 337 53.02 %

Subjects Grade
Computer Edu D
General Enowledge B
Physical Edu C
Drawing B
School Teacher's Comments:  Good
School Principal's Comments: Excellent
Class Teacher Signature Parent Signature Principal Signature
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